Getting Ready for December 2019
Shipments to Arrive




Housekeeping

If you have problems hearing the presentation, dial in on a
telephone. Dial-in information:

* in the Meeting Information icon at the top—left of the screen

* in your registration email (messenger@webex.com)
Dialing in for audio is recommended for best sound quality.

All attendees’ lines have been muted due to the high number of
participants.

For questions or comments, use the “Q&A” function.
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Objectives

Today’s session will cover the following topics:
* Upcoming Events
 Precode Verification Report
* Materials List
* |Initial Orders (Test Materials and Precoded Answer Documents)
* Additional Orders
* Barcode Files

 Questions
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Upcoming Events




Important Dates

* Districts receive shipment of test materials: 11/18-11/22

* Districts receive test administrator manuals: 11/18-11/22
* The shipment includes 3-5, 6—8, and EOC manuals.

* One manual will be shipped per 15 students; districts receive 10 percent overage
based on spring 2019 registration data.

* Adistrict packing list (DPL) and secondary copies of campus shipping notices will be
located in the district white box (Box 1).

e Additional copies may be ordered in the Assessment Management System during
the “Districts order additional materials” window.

* Districts order additional materials: 11/11-12/3

e Districts receive precoded materials: By 11/25

Measuring the Power of Learning.”



Precode Verification Report




Precode Verification Report

» Before receipt of precoded
answer documents, use
the Precode Verification
Report to review precodes.

* Reports > Students >
Precode Verification Report

 Available as a CSV and
PDF

* Final precode PDF
includes precode records
OOD/OOS test takers

Students +

Structure + Admin +

Online Testing+  Orders +

Reports +

Organization * Test Administration *

A A A_Do Not Use[000000000] Select a Test Administration v

w0 FeqIon provieeo) Ul D U U

Precode Verification Report

Content: This district-level report, available during the precode registration window, contains a record for each
precoded answer document a district is scheduled to receive. The report includes all data that will be printed on
answer documents. After the precode window, a PDF report is available that includes the final listing of all precoded
answer documents that a district will receive with their precode shipment. The report is organi
campus, subject, and student

Uses: Use this file to verify precode data prior to the close of the precode window and obtain a report (PDF) of
precodes to be received.

Updates: The file is updated nightly.

o

zed alphabetically by

NOTE: Changes made to test registrations after the precode window are not reflected in the PDF report and will not be
included in the precodes the district is scheduled to receive,

Organization * Test Administration *

Measuring the Power of Learning.® -
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Precode Verification Report

e Lists all paper-based test registrations at the close of the precode registration
window

* One record for each precoded answer document that the district is scheduled to
receive (serves as official record)

* Available at the district or campus level

* Organized by campus, subject, student (alphabetical order)

STAAR EOC Dec 2018 PAGE 1
Bun Date: 127718 CAMPUS PRECODE STUDENT LIST
DESTRICT = Seteeedi Traming 150 CAMPLUS = SuReat0l Traning HS
FOR SCHOOL WSE OHLY LOCAL LOCAL

LAST HAME FIRST MAME Ml DOB PEMSID GR SEX ETH | A BE P W ED TIA MS L B ESL SE GT AR CT STLDENT IDv USE

LEED ANDREW o) 456400004

GROZS RAY 1 1 1 0 o o oo a o 1 i 450480001

LEED ANHDREWY Cra eOE0ece

TOTAL STUDENTS LISTED = 3
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Materials List

* Two options for viewing information on the quantities of all initial
materials a district is scheduled to receive, separated by campus and
district overage

* Reports > Orders > Initial Order Quantity Report

[
=)

Assessment Management Students + Online Testing + Orders + Reports + Structure + Admin + ®

* QOrders > View & Track

Home Orders View & Track

View & Track

To find an order, set the search criteria using the fields below, then click the Seareh button. Any matching order(s) display in the Results

table. To view order details, click the Viewicon Q under the "Actions” column. To download the order details, click the Downloadicon
icon, if available

Assessment Management Students+  Online Testing+  Orders+  Reports+  Structure +  Admin+ - ? &

festing materials shipped to districts are based on paper based test registrations in the

Initial Order Quantity Report em at the close of the precode window. Select Initial/ from the Order Type drop down menu and
al Type menu to view and track

Contents: This district level report lists the quantity of testing materials a district is scheduled to receive with their initial materials under Order Type: Initial.

order. The report identifies the quantity of materials by campus and district overage. Quantities in the report are actual quantities, not orders are tracked under Order Type: Reports.

bundles or packages, unless otherwise noted. nder Order Type: Additional Materials.

Uses: Use this report to verify initial materials order shipments and to help identify additional material needs prior to an icon in the actions column

administration. ton to obtain order details in CSV format.

The report is made available per the dates indicated in the Calendar of Events (Materials Lists Available) and corresponds to the Orders of the STAAR Assessment Management System User’s Guide for more information

opening of the additional materials order window.

NOTE: Initial materials orders are determined by paper based registration counts provided for the administration. Refer to Section 8.2
Initial Orders of the STAAR Assessment Management System User's Guide for more information

* Denotes required field
A inistrati * ictrict ®
Test Administration Py Test Administration * Order Number

019 DEC STAAR EOC M o
2019 DEC STAAR E v 2019 DEC STAAR EOC v - Enter Order Number -

Organization *

v A A A_Do Not Use [000000000]
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Materials List

Initial Order Quantity Report

. e .
* Contains the quantities of all
H 141 H H H H Assessment Students + Online Testing + Orders + Reports + Structure + Admin +
initial materials a district is e : ”
.
cheduled to receive, separated o o R
ol 4 el re sts  of n str d receive with rin rials
S ) Contents: This district level report lists the quantity of testing materials a district is scheduled to receive with their initial materials
. . order. The report identifies the quantity of materials by campus and district overage. Quantities in the report are actual quantities, not
bundles k , unless otherwise d
by Ca m p u S a n d d I St rl Ct Ove ra ge UL.:.Zsr Uszltﬁicuj;?;l?t :on\;eer?ﬁaEl'iE;liaw\lrS'na:;]fiEals order shipments and to help identify additional material needs prior to an

administration.

Initial Order Quantity Report

The report is made available per the dates indicated in the Calendar of Events (Materials Lists Available) and corresponds to the

) D i St ri Ct Ove ra ge 1 O% Of a I | opening of the additional materials order window.

NOTE: Initial materials orders are determined by paper based registration counts provided for the administration. Refer to Section 8.2

M Initial Orders of the STAAR Assessment Management System User's Guide for more information
campus-level materials

Test Administration * District *

Comblned 2019 DEC STAAR EOC

e Actual quantities listed, not
bundles or packages, unless
noted

Region Mumber District name District code Campus name Campus code STAAR SHPG MAT 3 IN PAP BANDS STAAR ID SHEET BDL 2018

21 TRAINING 15D 939396000 10 1
21 TRAINIMG ISD 999996000 TRAINING H 5 999996009 10 0
21 TRAINING ISD 999996000 TRAINING J H 999396004 10 0

Reminder: Initial material orders for primary administrations are based off of
-‘ 1 1 . - &
aperre |Strat|0ns. Measuring the Power of Learning.”




Materials List

Orders > View & Track

 Orders viewable by Order Type
* Additional Materials
* Additional Copies Reports
* Initial Order
 Three Materials Type options for initial orders
* Test Materials
* Precoded Materials

* Precoded materials — Braille

* View and track by district or campus

Measuring the Power of Learning.”



Materials List

Orders > View & Track

Q |* Users can view orders by campus or district in the user interface.

i | * Users can download a CSV file by individual campus or district overage.

e (CSV file contains the same material quantities listed in the Initial Order Quantity Report
along with additional order information (e.g., Order Number, Order Status, etc.).

Results: & Download Orders

Measuring the Power of Learning.”



Materials List

Tracking Shipping Services

: QUICK START ~

You spoke. We listened.
The new and improved fracking experience is coming scon. [

Previi

!

TRACK PACKACES & FREICHT | UPSMY CHOICE® | QUANTUMVIEW | FLEX GLOBALVIEW

Track by Number - RECENTLY TRACKED

»>»> Enter a tracking number and select
the Track button

Login or Sign up to view

Tracking or InfoNotice Numbers: (&) your recently tracked shipments

Enter up to 25 tracking or
InfoNotice numbers, one per line.

By selecting the Track button, | agree to
the Terms and Conditions L.

-ﬁsemuﬂmmt

a ? ®

! Orders

Q View & Track

al Reparts

Students+  Online Testing+  Orders+  Reporis+  Structure+  Admin +
Order Number: TESB775874
District A

Organization:

Parent Organization: Reg XXI Education Service Center

Test Administration: 2018 APR STAAR ENG I-ENG I

Order Contact
Name DTC Name

Email: dic@gmail.com

Shipping Address:
123 School Rd.

Order Status

Placed PrOCP‘ﬁII'I(] SI1|p|J|n| Delivered

Shipment Information

Total Number of Shipments:1

Shipment 1

Carrier Estirmiates

1Z2E3RTE0313363498

ups 2018/0319

Delivered

Material ID Material Name

<«

Order Type: Initial

Quantity

E1l Order Number PO Number Order-Status Grade Subject Special Versions Item Number Box id number Item description

4687256 Delivered
4687256 Delivered
4687256 Delivered
4687256 Delivered EC El
4687256 Delivered EC E2
4687256 Delivered EC E1l

795194
803119
803121
803456
803458
803940

361754 STAAR SHPG MAT 3 IN PAP BANDS

361754 STAAR ENGI-ENGII SC RTN UPS DIST SPEC LBL APR18
361754 STAAR ENGI-ENGII NONSC RTN UPS LBL APR18
361754 STAAR ENGI FM1 TB APR18

361754 STAAR ENGII FM1 TB APR18

361754 STAAR ENGI AD APR18

Item Quantity
10

1

10

20

20

20
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Initial Orders
(Test Materials and Precodes)




Initial Orders — Shipping Address

* Districts should verify shipping address during “Districts submit
registration for STAAR and STAAR Alternate 2 paper materials”

window.
e Structure > Organizations > View & Edit
e Addresses tab

* \Verify shipping address

o Students+  OnlineTesting+  Orders+  Reports+  Structure +
or
1A organizat _ ‘ o
View & Edit Organizations
Q  view
o Not 00)
ng elect
anu
ganization Profile
Organization Shipping Address
ssney Lane
-100
X 78744
5 is used for
ation shipping add 4
rganization Mailing g Address
assney Lan:
1
X 78744
used fi
n ma 4
. | Measuring the Power of Learning.” -
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Initial Orders — Shipping Address

* |f the district’s shipping address is incorrect, follow the instructions on
TEA’s website for making changes.

* https://tea.texas.gov/student.assessment/district

e |f you are a school district and have to change the shipping address, your
AskTED coordinator can make this update through TEAL. Make sure to
use the physical address where all testing materials are received, not the
mailing address where normal correspondence is sent unless they
happen to be the same address.

* If materials are due to ship or in process of shipping to the wrong
location, contact the Texas Assessment Support Center.

Measuring the Power of Learning.”


https://tea.texas.gov/student.assessment/district
https://tealprod.tea.state.tx.us/

Initial Orders

* Test material shipments arrive in one shipment to the district and are boxed
and labeled separately by campus and district overage.

* For December 2019, if a district placed orders for large print or oral administration
materials via Additional Orders from 9/16—-10/4, those materials will be boxed at the
district level.

* Shipments will include both secure and nonsecure materials.

* Braille orders will ship separately and will arrive no later than one week prior
to testing.

* District overage and campus materials will arrive in brown boxes with the
exception of the District Box 1 (white box — “BOX 1 OPEN FIRST” sticker).

Date: 10/22/2019 EaCh P % lJabel BOX 22 Or 23
Order.Box 1D
[N E"“ Satttl

974 : 1
5864539.1872997
Tusk. 7617756 10903-001
Batch: 823974 UN; L LS.

0 UNITED ISD

Order # TES9412619  sianpaw & Cole

Carton: CO8D Total Pleces: 130 203

- DEC 2019 ; Measuring the Power of Learning.®




Initial Orders

e Districts scheduled for freight

STAAR ALGI FM1 TB DEC19 BUNDLE QTY
shipments will receive test 010
materials and precoded answer BUNDLE 10: |
docmers meanesmomert 1 LMININAN
except for the May and June retest | |
administrations. B188269878 3
e All bundles of test booklets will BUNDLE ITEM < II
contain scannable bundle labels. 815839 MWH“IN“““NI

e The TO and FROM serial numbers sf o >
will be printed on each bundle ERIAL FROM:  §887299900 8

abel with a scannable barcode for (| || HHIIANI I

each. SERIALTO:  $887299909 9
- mesammsvenureee it (I ) psag
ranges without opening individual
bundles.




Initial Orders — District Box 1

e District Box 1 (white box — “BOX 1 OPEN
FIRST” sticker)

* District Packing List
* District Shipping Notice

* Secondary Copy of Campus Shipping
Notices

* Bill of Lading (BOL)

 Depending on the quantity of materials,
this box may contain additional district
overage noted on the following slide.

New: Beginning in December, the District Coordinator Kits are available online only.
They will be posted to the Help Documentation tab in the Assessment Management
System on November 18.

m Measuring the Power of Learning.®



Initial Orders — District Overage

e District Overage Box(es) (brown)

Shipping Labels (scorable, nonscorable)
Paper Bands

Answer Documents (blank)

Campuses with precodes will receive a small
overage of blank answer documents with the
CDC barcode printed.

Class ID Sheets (blank)

Campus and Group ID Sheets (blank)
Voided Answer Document ID Sheets (blank)
Test Booklet Overage

White Box(es) (pre-labeled for scorable
return)

= ; B I
G ol

A A

o° -

Q _ =

Hiheat :

i :
e :

& :

& :
= - :
< =: -
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Initial Orders — District Overage

e Scorable Return Labels (green)

UPS
_ Return
Freight Label
Label
(green)
UPS GROUND |
_mauuun'rnmmw-: #/Bar Code A
District ID
District Name _—
- = wammoan==e | (Green Stripe
s " sawieise  pomoti @
LI Box Counte "M _ District Name
*’,_,.r—"'l' and Number
Ditriot - 15
cwwmta  u <«——F Box Counts
I‘E_,E'.,Em—d—i‘-—:" o =oinas — =

Measuring the Power of Learning.”



Initial Orders — District Overage

* Nonscorable Return Labels (blue)

S e UPS
heiae o oo neny @ Return
AUSTIN TX 78744 @ Label
Freight
Label i 187 9-43
(blue) S I

l.IF'S GROUND

ACEWD F 12 FET WS W W BT

n_
|

INBOUND TRACKING #/Bar Code
*“*SAMPLE DO NOT USE™

District ID
District Name :H:m
s m memem meeweee | Blue Stripe
#1502z | swmiuen  conoru i
FREETH
(R Box Counts | District Name
4____./"‘ and Number
DIETRIET 1D
METAICT WANE
T T . Box Counts
e T TR A
Y

Measuring the Power of Learning.”



Initial Orders — Campus Box(es)

e Campus Box(es) (brown)

e Campus Shipping Notice
(Shipping Notice Enclosed)

 Paper Bands

e Test Booklets

Measuring the Power of Learning.”
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Initial Orders — Resolve Shortages

* Eliminate shortages by first providing test booklets from the district overage.

* |If additional test booklets are needed, move booklets from one campus to
another.

* Keep a record of the security numbers of booklets that are distributed from the
overage or moved from one campus to another.

* Districts may opt to test students online if they have a shortage of paper test
booklets or place additional orders as needed.

* Test booklets and answer documents may NOT be duplicated to resolve
shortages.

Measuring the Power of Learning.”



Initial Orders — Verify Testing Materials

e Locate the District Packing List inside Box 1 (white); this should be used to
verify the total number of boxes received for district overage and each
campus.

* Freight shipments will contain a pallet map (on each pallet) that will indicate
the quantity and location of the district and campus boxes on each pallet.

* Districts do not need to open campus boxes to verify contents; campus testing
coordinators will verify test booklet quantities.

e If adiscrepancy is found, contact the Texas Assessment Support Center.

Measuring the Power of Learning.”



Initial Orders — Pallet Map

* Pallet Map
PALLET MAPPING
Pallet [D: 14327
U N
Dintrict Code: .IJJEI'EI‘IL" -
Digtrict Mama&:  Training 120
Pallat Sequance:

Tal4

—

Pallat Box Count:
Pallat Campus Couni: 4

a0

School Name

it Campus &

“Order#  BoxCount  BoxID |

TE1 84037

]

1301843
1301843
1301844
1301845
1300540
1301847
130184

1301568
1301560
1301561
1301662
1301563
1201564
101565
1A0166E
1301567

003 Campus B

TE1D14BE38

10

1301568
1301559
1301570
1309571
131572
5T
130154
1300ETH
1201878

0 Campus C

TET3 142005

1300578
1301578
1301580
1301881
1301582
1300583
PHMSEE

Paga 10f 2

Measuring the Power of Learning.®
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Initial Orders — District Packing List

* District Packing List

DISTRICT PACKING LIST
DECEMBER 2019
DISTRICT: 043910  TRAINING ISD
CDC# Campus Name Order# Box Count  Pallet IDs

6 Campus & TE18149337 16 14327

i3 Campus B TE1H148338 10 14327

prg Campus C TE19149330 b 14327

pos Campus D TE1G148340 & 14328, 14327
opg —ampus E TE18145341 18 14326

007 g::g:: E TE10140342 1 14326

0B Campus H TE1G145343 3 14328

008 Campus | TE10145344 B 14325, 14326
M0 Campus J TE18145345 15 14325

011 Campus K TE19145345 B 14325

gap Campus L TE18140347 1 14328

g4z Campus M TE10140348 1 14326

pag Campus N TE19140248 z 14335

048 g:: Eﬂz E TE19149350 1 14325

®6  Campus Q TE19149381 1 14325

047 Campus R TE15149352 2 14325

48 Campus 5 TE19149353 2 14325

o4 Campus T TE15149354 2 14325

psg Campus U TE19149355 2 14325

psz  Campus V TE19149386 i 14325

pgy campus W TE19149357 3 14324

(54 g:: ﬁ:: ﬁ TE19149356 2 14324

058  Campus Z TE19148350 2 14324

187 Campus AA TE19149360 1 14324

200 Campus BB TE19148361 1 14324

goo  ‘Campus CC TE 18146362 15 14324
Totals: Orders: 26  Boxes: 144  Pallota:4

Measuring the Power of Learning.”



Initial Orders — Precoded Materials

* Precoded materials arrive in one shipment to the district and are bundled by
campus.

* Precoded answer documents will arrive up to three weeks prior to, but no
later than, the date noted on the Calendar of Events.

» Districts scheduled for freight shipments will receive test materials and
precoded answer documents in a single shipment except for the May and June
retest administrations.

* For STAAR EOC administrations, campus bundles are separated by subject.

* Precoded answer documents for students who are registered to test in braille
prior to the close of the paper registration window will arrive in an additional,
separate shipment no later than the week prior to testing.

* OOD/OOQS precoded materials are included in the campus level bundle for the
campus where the student is registered to test.

Measuring the Power of Learning.”



Initial Orders — Precoded Materials

* District Reports
* District Report Cover Sheet (yellow)

 STAAR OOD/OOS Report (district summary of total counts by subject for each
campus)

* Includes regular, OOD, and OQOS student counts
e District Precode Monitor List
* Includes one sheet per subject per campus with total student counts

* After the District Reports documents, campus bundles are packed by
campus in the order listed on the following slides.

Measuring the Power of Learning.”



Initial Orders — Precoded Materials

Measuring the Power of Learning.”



Initial Orders — Precoded Materials

 STAAR Package Contents List
(one per bundle)

* First Student Name
e Last Student Name

e Count of Precoded Answer
Documents

Measuring the Power of Learning.” -
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Initial Orders — Precoded Materials

e Campus Bundle (first)
1. Pre-bubbled Campus ID Sheet(s) (CDC barcode)
Blank Campus ID Sheet(s) (generic barcode)
Class ID Sheet(s) (printed with campus and district name)

Blank Class ID Sheet(s) (no CDC barcode)

Blank Void ID Sheet(s) (generic barcode)

2.
3
4
5. Pre-bubbled Void ID Sheet(s) (CDC barcode)
6
7. Campus Roster

8

Instructions

Measuring the Power of Learning.”



Initial Orders — Precoded Materials

2. Blank Campus ID

1. Pre-bubbled Campus ID Sheet
Sheet (generic barcode)

(CDC barcode)

[ ] S CT AA I
I 35 | AR _~_. AN L
AMPUS AND GROUP IDENT "~ ! i AMPUS AND GROUP IDENT S ATION SHEET

T mlm]

T

(I

| HENNIn HUBEEN
| 0445504 = EE =EE =m I 0445501 E EEEE EE EE =Em
. a8 @ L B [ L ] e a8 @ e @ ®

L]
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Initial Orders — Precoded Materials

3. Class ID Sheet 4. Blank Class ID Sheet
(printed with campus and district) (no CDC barcode)
UL UL
0568845 = am EEE E B ] n568842 C | EEE ®m B [ ]
I. [ ] e a8 & [ N ] ( 1] r [ ] 2 a9 @ e 8 as

Measuring the Power of Learni




Initial Orders — Precoded Materials

5. Pre-bubbled Void ID 6. Blank Void ID Sheet
Sheet (CDC barcode) (generic barcode)

p——  —
- ) ®
. | < AN

B
— E ‘:'T ’E\'\E e -‘Z hlﬂ
— ; 1 —— -
= 5 — il
j— e—_
e e B e e
== | vOIDED ANSWER DOCUMENT IDENTIFICATION SHEET = DED ANSWER DOCUMENT IDENTIFICATION
=z ==
— S
——- =
—— 1 i
b —
=3 ==
— ==
= =
— -

v D20 Campus3 i
: Dwrw Tasting Org A
\
258 - 888 883
[
.
L]
® 8D L L
1oz noZR4n
— (T
] | | | | EN EEE B =
| 5131970 | §131968 B E § Em EER E
® [ ] L 1] L L] *a ae
L L 1] L 1) L1 .1

—
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Initial Orders — Precoded Materials

7. Campus Roster

8. Instructions

(. FMSME-(D Cepd  Oroup: S FIVE ENRET

o LAST Lo ME O XB S 1D - ID LDNGES  FRUED
% FECSIEIIeeY EEREGGIX § M 20TITHT rmeliiecdd LOGS LA R0

0 MY = L) M I0030181 SMECSENME LOOGLIILCYRINI0

o CHED [ 4] N 20010101 90AEMM1 LOOCLAICITIIER
- a L e ] w

o RN T AL

- LN R ROl B e S i LoWa $OTD MMM COC OO/ 3 TA B P M ID TIA M L B WAL SR OT A CT I
T AANAANINAIARA, MASARIIR. kW BGOTOLOT WROOOYBOL 1000LSIIITIULIC ssamieEl O PR B8 B N
M AAMMMMIIAIAAS, ITETRITITE B M FOOSCS0S ¥R00NI00% 1ROCLAIIECFTOLI Issapiedl O 81 L L a “
HMMJPMMWWW JEepa) 0 0 1 1 8 8 80 3 Rlem b ]
4 HSEEETEDTIRED EESEIPER D W 20010100 WH000TSND 1000IMIZIONTILD aatasa) ¢ 11 L "
uwmrnmmmm apmeny o 1 01 -
06 DEITICCINECIND UOINED [ M 20030000 Fhos0se0d 1o00iaaaieiiian JsaBSasd) O O 1t B
4 POOCCOOORNSES ITIINEINEK E W I00L0101 PROOIEA0E 00T RTIECITILAG sLaeaEEy 0 2 a1 € 3
o DIN0I0SS EEEFIESOX K M J00TOTST vRecteont LO00LSIMESITOLIC Jaasanty 61 s & B 3
ummrummmmm HeasaEl 0 0 11 X ALK
o6 COUGOGIEIEIIIT EEOOOOD 0 M 00L0L01 #0sedT 1eCdLiiaeadTanag ISERERNY O e 3 [
06 ITCILYTTNITIEIE ITISLINEIE I P 20010101 SBO00SH0N LOOOIEIRSITILIG FETT T [-5 Sh I B O S s
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20015100 FO00ENLE IMlm&ﬂﬂﬂm

o DO u:-:-:-:-:mou

Instructions for Verifying Precoded Student Information
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Verifying and Correcting Student Information en Precoded Answer Documents
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Initial Orders — Precoded Materials

 Campus Precode Bundles

 Campus Precodes (Each subject, and group within subject if applicable, is bundled

separately.)

e Blank Overage Answer Documents (CDC barcode); (All subjects are bundled

together.)

DISTRICT CAMPUS
Dev Testing Org DZ2D Campus3

258888 258888883

SUBJECT TEST GRADE

BEGISTERED GROUF MNAME
Overage Answer Documents

Il

CAMPUS CARTON ID
00000001

SERIAL NUMBER
aTy ;
b |

i " |
1l
|
1 ] | |
III e
: .

58424482558
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Additional Orders

* Additional materials orders are placed at the district level.

 NOTE: Additional orders for braille kits must be placed by contacting the
Texas Assessment Support Center and completing a Braille Material Kit
Additional Order Form.

* Thisis only required if the student was not registered as a braille test taker during the
“Districts submit registrations for STAAR and STAAR Alternate 2 paper materials” window on
the Calendar of Events.

* Best Practice: Compare the quantity of initial materials you are to
receive with test registration counts to determine additional
materials needed.

* Reports > Students > Test Registration Report
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Additional Orders

* Place additional orders via Orders > Additional Materials.

* Additional Materials Order Types:

* Manuals and Brochures

Blank Identification Sheets

Packing and Shipping Materials

Blank Answer Documents

Large Print Kits

Secure Test Booklets

e Note: Each submission creates a new additional order.
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Additional Orders

Aszesoment Management Studenis + Oinline Testing + Orders + Reports + Struchure + Admin +

Home Ordars Additional Materials

Orders
Additional Materials Step: 1

& Track

= no inthe
g an additional crder i=
ia Orders=\iew B

orders for additional materisis as
d by the deadline wi
three = must be comp

ded anytime during the additional ma
wad prior to the start of the test
=fully p an order. Additicna

icipation Counts

Additional Materials
. then click the Continue button to

Additional Repores

Late Precodes

o TEA"s websi
hipping address.
nt Support can

n update, please
uctions on updatin

ore Regu

- Cortact thy

Support Ce:

Refar to Se:

ADFL additicnal orders.

ADPL Scans

nagement
ponding test booklets induded with the district

d will hawve the cor

Program Materials

precode regis!
hiz method. Additional
e district level but will be

window (Septemiber 16. 201% - Ocrober 4. 2019 to fadlitate district ordering of oral administration
during the precode window are sep orders from a dis "z initial on

district's initial order, when possible. The Additional mate
rom during its regulary scheduled window ||

d packaged at
a2l orders window will be recpenad with the full sst of tast
(Movember 11, 2019 - December 3, 2019).

Select Criteria

Select Test Admin

2019 DEC STAAR EOC v

Brai

Qrder Contact

Phone Email
L [210) 659 - TE&E omsassman@gmail.com
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Additional Orders

Student=+  Online Testing+  Orders+  Reports +  Struchure +

Home Orders Additional Materizls Order Quantities
! Orders

Order Quantities Step: 2

Wieww B Track

fo

In Step 2. =alect AN aterial Types dropdown toorder or edit materials from multiple categories. To order or edit materials
from a single category, select a Mataris! T)

Partidpation Counts
To order materials, enter the quantities in the fislds shown below.
Additional Materials . X .
Click the Continwe button to proceed to Step 3.

A = - - -
Additional Reports .
Select Quantities

|ate Precodes Material Categories

All Materials v

Rescore Requests

Other Rescores

Material I Material Name Unit Description  {Max Order Insert Quantity

ADPL
STAAR Large-Print Kits

ADPL Scans

i _— A

E15850 STAAR Algebra I Large Print Kit-December 2019 kit 200 kits kit]s)

e @ @B ) N O o @

Program Materials

15852 STAAR English I Large Print Kit-December 2015 1 kit 200 kits kit{s)

815854 STAAR English II Large Print Kit-December 2019 1 kit 200 kits kit]s)

13856 STAAR Biology Large Print Kit-December 2019 1 kit 200 kits kit]s]

815858 STAAR LS. History Lange Print Kit-December 2019 1 kit 2000 Kits kit{s)
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Barcode Files

 ETS will provide electronic serialized test booklet information to select
vendors (Test Hound, PC Pal Solutions, and RAMIS) for the December
2019 administration.

e Districts can also download a copy of these files from the Assessment
Management System via Reports > Orders > Test Booklet Serial
Number Report.

* Available on the same date as the “Materials list available” date on the Calendar
of Events (October 28, 2019)

* Contains list of serial numbers of STAAR booklets assigned and shipped to
district; can use to scan upon receipt

* Includes initial shipments and will update nightly as additional orders are
fulfilled
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Barcode Files

Online Testing+ Orders+  Reporis+  Strudwre+  Admin+

Ll Reports

Directory

A Orgarizations Initial Order Quantity Report

Contents: This district le
report identifies the guant
_ packages, u i
Students Uses: Uze this

s a district is scheduled to reced
n the report are 2

rials arder. The
ctual quantities, not bundles or

Online Testing

3l mate! priorto an administration.

rder shipments and to help identify additional material n

s indicated in the Calendar of

Aateriats Lists Available] and corresponds to the opening of the

The report is made available per the dae
™ Orders

additional materials order windoma.

MNOTE: Initizl materials orders an
Orders of the STAAR Assess
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User's (Guide fior more information.

determined by paper based registration counts pr

t Manage

E Report Access

Test Administration * Dlistrict *
: - Test Administration ¥ SAN AMTON FOR
B’ Ondine Reporting

(7' Tews Data Portal

Test Booklet Serial Mumber Report

Contents: T =t Booklet Serial Mumber Report report is a cumulative
in initial and additional materials orders for the =
ter this report by the ava
2, Booe ID, Bundle IDy, Quant
t booklets.

file that includes a list of serial numbers for all test booklets

Organization Mame. Itemn Num
] to help verify receipt and

3| Numiper From, Serial Mumber To, and 5

Updates:

tial orders. This oocurs on an on-going basis
elcs after the window closes to account for additional on

Test Administration Date* District *

o
n

Administration Date 7 A A_Dio Not U
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Questions




Trainings
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Upcoming Webinars

Visit http://www.TexasAssessment.gov/administrators/training/ to
register for upcoming trainings and view past webinars.

* Group Rostering in the Online Reporting Suite
 November 14, 2019, 1:30 p.m. —3:00 p.m. (CT)
* Register here

 December 2019 Material Returns
 December 5, 2019, 1:30 p.m. —3:00 p.m. (CT)
* Register here

* Preparing for the Release of December 2019 Scores
e January 9, 2020, 1:30 p.m. — 3:00 p.m. (CT)

* Register here
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http://www.texasassessment.gov/administrators/training/
https://ets-txprogram.webex.com/ets-txprogram/onstage/g.php?MTID=ee462a6fe8f4c3fa5af590b525ccab25b
https://ets-txprogram.webex.com/ets-txprogram/onstage/g.php?MTID=ee2c1fcfe351f056dc67e8dabcfb2cca1
https://ets-txprogram.webex.com/ets-txprogram/onstage/g.php?MTID=ecc3ccdc9c711cb46d8accfe6fbd830bb

Customer Support

Texas Assessment Support Center
Monday—Friday

8:00 a.m.—5:00 p.m. (CT)

855-333-7770

STAAREOC@ets.org or STAAR3-8@ets.org

Click the chat link in the Help Documentation tab in the STAAR

Assessment Management System.
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